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📚Welcome Letter 

Dear Families, 

Welcome to an exciting new school year in 1st and 2nd 
grade! I’m so happy to have your child in my class. 
We’re going to learn, grow, and have lots of fun 
together. This handbook will help you understand how 
our classroom works and what you can expect 
throughout the year. My prayer is that your child will 
grow in Jesus this year and they will make Him their 
best friend.  

Let’s work as a team to make this a successful and 
joyful learning experience for your child! 

Warmly,​
Mrs. Brace​
Pine Tree Academy​
Phone: (207) 249-8689 
 

 

 

 

 

 



📚School Information 
School Address: 67 Pownal Road, Freeport, ME 04032 
School Phone Number: 207-865-4747 
School Hours: Monday-Thursday 8:00 am - 3:18 pm/Friday 8:00 am- 1:10 
Principal: Brendan Krueger 
Secretary: Barb Glover 
 

📚Classroom Rules 

Our class rules help us stay safe, respectful, and ready to learn: 

1.​ Be kind and respectful to everyone.​
 

2.​ Raise your hand to speak.​
 

3.​ Keep hands, feet, and objects to yourself.​
 

4.​ Follow directions.​
 

5.​ Always try your best. 

     6.  Be responsible for your belongings and homework​
 

📚Homework Policy 

I do not assign homework. Students will be given adequate time to finish 
work in class, if a child chooses not to use time wisely, their classwork will 
need to be finished at home and turned in the next morning. Students will 
have a spelling test every Friday and students are expected to be reading 
each night at home for 15 minutes. (Those with lower reading levels will 
need to be reading out loud to an adult, those who have higher reading 
levels can read to themselves.) 



All graded work will go home in their folder on Friday. The folder should 
come back empty on Monday morning.  

📚Behavior Expectations 

Students are expected to be listening and engaged in classroom activities. 
If there are minor problems that can be fixed in class I will work on those 
issues with that student. If those problems or larger problems arise, I will 
contact parents so they can be filled in on what the issues are and so we 
can work together to remedy the behavior. 

📚Snack 
Each morning there will be a time for a small snack to be eaten. Students 
do not need to bring a snack, but if they choose something from their lunch 
it should be one item.This snack time is just to tie them over until lunch.  
The snack should not be a juice box or any type of sweet. Great items for 
your child to bring in are: nuts, crackers, cheese sticks, or fruit.  
 

📚Lunch 
Lunch will be eaten in our classroom. Each child should have a packed 
lunch or money to order a hot lunch. (vouchers can be purchased in the 
office if you don’t want to send cash in with your child) A microwave is 
available for students to heat up their lunch. Students are expected to be 
seated at their desk, during the lunch period. Students will not be allowed 
to share or trade lunches or snacks with other students.  
 

 

📚Supplies List 



Please send the following items with your child: 

●​ 24 Pencils 
●​ 1 large eraser 
●​ Crayons   
●​ Colored pencils 
●​ Markers 
●​ 2 Glue sticks 
●​ Scissors  
●​ 1 folder 
●​ Water bottle (spill-proof) 
●​ 3 boxes of Kleenex 
●​ 5 packs of wide-rule paper 
●​ 1 12 ounce bottle of hand sanitizer (to sit on child’s desk) 
●​ Inside shoes (slip on type, like a croc or something similar. These 

shoes will need to stay at school all year. Inside shoes should not be 
traded out repeatedly. They will put these on when they come into the 
classroom and take them off when going outside or going home. 

📚Frequently Asked Questions 

Q: What if my child is absent?​
 A: It is helpful if you text me so I can know first thing in the morning if your 
child will be absent. The office at Pine Tree will need to be contacted as 
well. If your child is only out for one day they can pick up their missed work 
when they come back in. If a student is out more than one day, it is best if 
missed work can be sent home with a sibling (which I will do) or if a parent 
can come pick up the missed work. I have found that if students miss 
multiple days, they can feel very overwhelmed when they come back in 
with all the work they need to make-up.  

If students are planning on being out for vacation time, outside of school 
vacation, please let me know ahead of time so I can get the student’s work 
together so they can be working on it before they leave. The work does not 
need to be finished before their vacation, but getting a lot of it out of the 



way will enable the student, and you as a parent, the ability to truly relax 
while away. A planned absence form will need to be filled out online as well, 
so the office can be informed.  

Q: Can I send birthday treats?​
 A: Yes! Please check for allergies first. 

Q: How can I help the classroom?​
 A: Volunteers are always appreciated! Let me know if you'd like to help 
with listening to students read, art, special events, or field trips.  

 

📚Contact Information 

Mrs. Brace​
 📧 Email: cbrace@pinetreeacademy.org​
 📞 Phone: 207-249-8689 
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